



SALEM TOWNSHIP

MOTOR VEHICLE POLICY


Hiring and Maintaining Safe Drivers:

All employment applicants that will be required to operate vehicles as part of their job duties must be carefully screened.  An employment applicants' driving record must be obtained from the Secretary of State and shall be reviewed as part of the employment background investigation prior to hiring. Previous employers, when contacted for references, should be asked about the candidate’s driving history. Employee applicants who may be driving vehicles for Township business and who have poor driving records should be rejected as applicants for that position. Applicants and employees with more than two (2) at fault violations or two accidents (or one of each) within the previous three years should be considered ineligible for employment in a position that requires driving a Township vehicle. A DUI or OUI in the last five years should disqualify an applicant or employee for a position requiring the driving of a Township vehicle. Any suspension or revocation of an employee's operator's license should also result in immediate suspension of his or her rights to drive a Township vehicle.

The Township will use the Secretary of State's Subscription Service which permits the Township to provide a list of employees that will be operating Township vehicles to the Secretary of State and the Secretary of State will then notify the Township anytime there is any activity on the employee's driving record.  In addition, the driving records of drivers of Township vehicles should be checked every six months.    

General Vehicle Procedures:


Township vehicles are to be driven only by Township employees and are to be used only for legitimate Township business.  Any personal use of Township vehicles must be approved by the Township Supervisor and proper documentation completed in the vehicle log to be maintained in the Township vehicle.  Township vehicles are to be garaged or parked on Township property at 9600 Six Mile Road when not in use for Township business.  Any variation from this policy must be approved by the Township Supervisor.


Mileage must be logged on all Township vehicles.  Inside of each Township vehicle a log must be maintained indicating the starting mileage for each employee's use, a brief description of the necessity of the use of the vehicle (such as on-call designation, emergency response, inspections, meeting , etc.), the name of the employee using the vehicle, and the date and time of vehicle use.

Fuel levels on all Township vehicles should be maintained at a minimum of 50%.  The interior and exterior of the vehicle shall also be maintained to convey an appropriate image of the Township, weather permitting. All Township vehicles shall be properly maintained and equipped so as to be in full compliance with all provisions of the Michigan Motor Vehicle Code, including, but not limited to, MCL 257.683 through MCL 257.710e.

 No Township vehicle shall be driven if the operator has consumed alcohol within twenty (20) hours prior to operation of the vehicle.  Employees that are "on-call" should not respond to incidents or to the station if they have consumed alcohol within twenty (20) hours prior to operation of the vehicle.  

Non-employee passengers of Township vehicles that are not directly involved in carrying out Township business while occupying the vehicle are considered "unauthorized passengers" of the Township vehicle.  Any unauthorized passenger must be approved in advance by the Township Supervisor.  

Township vehicles are prohibited from moving until all occupants are seated and their safety belts are in place and engaged.  An operator shall not move a Township vehicle if the operator's vision is obstructed, except on instructions by a designated signal person.  When backing any large apparatus, a signal person is needed.  If no signal person is available, the operator of the apparatus must exit the vehicle and walk completely around it to determine if an obstruction is present before backing the vehicle.  

Employees that do not abide by these general vehicle procedures are subject to loss of the privilege of driving Township vehicles and disciplinary action, up to and including their termination.  


Emergency Response Vehicles (including private vehicles):
When a request is made for fire, rescue or emergency medical response, it is the Township policy that all emergency responders will drive their respective vehicles in a manner that will assure an expeditious response, but in a safe manner in consideration of other vehicles and pedestrians and those individuals for whom the response is provided.  Emergency response drivers will maintain control of their vehicles and respond in a manner consistent with the provisions of the Michigan Vehicle Code, including especially MCL 257.603.  The operation of an emergency response vehicle in an unsafe manner shall subject its driver to discipline, up to and including termination, depending on the severity of the circumstances.   

Emergency response shall mean response to a fire, rescue, or emergency medical incident where it has been indicated that there is a threat to life, limb, or property that exists which requires the use of emergency lights/warning devices and sirens, as necessary, all in accordance with the Michigan Vehicle Code.  In order to minimize the risk of injury and property damage as a result of an emergency response, the following guidelines will apply:

In an emergency response, all warning devices, including lights, sirens and horns, will be in operation, as required by the Michigan Motor Vehicle Code.  An exception to the use of warning devices may be traveling on a freeway where the maximum speed of the response will not exceed the posted speed limit and the laws of the Motor Vehicle Code are followed.  

Upon arrival of the first officer on the scene, a report should be given that should include information that indicates whether other responding units should continue to respond in an emergency manner or downgrade their response to non-emergency.  

Emergency response drivers should react cautiously to wet, icy, snowy, foggy, or other hazardous weather and road conditions.  

Upon arrival at the incident scene, emergency response vehicles not legally parked will display all emergency lighting to warn oncoming traffic.  An exception would be where the emergency vehicle is in a residential neighborhood where the emergency response vehicle's four-way flashers would serve as sufficient warning devices.  Vehicles should also be parked in a way that protects responders who are performing their duties.  

Vehicles not equipped in strict compliance with the statutory requirements of the Motor Vehicle Code for Emergency Vehicles, including MCL 257.698, are prohibited from engaging in emergency response.  
Non-Emergency and Routine Driving:
In all other cases, other than when engaged in an emergency response, employees operating Township vehicles or personal vehicles on Township business are to abide by the traffic laws and rules of the road.  Employees in Township vehicles or who are operating their personal vehicles on Township business will operate such vehicles in a safe, courteous manner and with strict compliance with the Michigan Motor Vehicle Code for the operation, standing and parking of motor vehicles. The operation of a Township vehicle or a personal vehicle on Township business in an unsafe manner shall subject its driver to discipline, up to and including termination, depending on the severity of the circumstances.   

 
 Employees operating their personal vehicles for Township business shall, at all times, maintain personal liability and property damage coverage that meets or exceeds the minimum insurance requirements mandated by Michigan law.


